
 Visit the Exhibitor Resources webpage on our website for all order forms and additional information: 
www.nationalpotatocouncil.org/potato-expo/exhibitor-resources 

 

2027 Exhibitor    Checklist 
Expo Dates:  

January 5-7, 2027 
Gaylord Rockies, Denver, Colorado 

 
Right away 

 Sign and return the Exhibitor Terms and Agreement.  
 Review Quick Reference Guide and Exhibitor Checklist, put deadlines on your calendar.  
 Review Guidelines for Display Rules & Regulations.  
 Enter or update company description and category in the Exhibitor Service Center. 
 Make hotel reservations. 
 Submit Certificates of Insurance and proof of Workers’ Compensation Insurance.  
 Register for complimentary All-Access Passes – Registration Opens September 15th.  

 
September 15  

 Registration opens.  
 
November 6 

 Last day to register additional booth staff at a reduced rate. 
 
December 2 

 Advance warehouse receiving begins. Shipments received after December 18, 2026, will be charged an 
additional late fees.    

 Last day to order Custom Carpet and Flooring / Cleaning Services / Furniture and Accessories / Perspective 
Services and Rental Exhibits / Portable Solutions, Banners, and Graphic Signs / Booth Labor / Forklift Equipment 
and Labor / Hanging Sign Assembly Labor / Audio Visual Services / Electrical Service / Air and Water Service / 
Internet Service from The Expo Group at a discounted rate. 

 EAC Work Authorization Form is due to The Expo Group 
 Vehicle and Mobile Unit Placement form is due to The Expo Group (if applicable). 
 Machinery Handling Questionnaire form is due to The Expo Group (if applicable).  
 The Expo Group Supervised Labor Information Form is due to The Expo Group (if applicable). 

 
December 4 

 Order catering - For Exhibit Booth Catering contact Liz Helwig, Exhibit Hall Manager, Gaylord Rockies 
at Elizabeth.Helwig@gaylordhotels.com or by phone at (303)264-4503. 

 
December 11 

 Last day to upload Certificates of Insurance and proof of Workers Compensation Insurance to the Exhibitor 
Service Center.  

 
December 18 

 Advanced warehouse deadline. Shipments received after December 18, 2026, will be charged an additional late 
fee. 

 
January 5 

 Direct shipments will be accepted by The Expo Group.  
 
January 8 

 Outbound Carrier Check-in Deadline – By 9am. 


